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Hacrosimue Ilpasmia ompenensiior BHyTpeHHHI Tpy10BOi pacnopsinok B COI'AY
AIIO IOl mopsxok mpHeMa W YBOJLHEHHS PAGOTHHKOB, OCHOBHbIE 0GS3AHHOCTH
Pa0OTHHKOB U AIMHHACTPALMHE, PEKHM pafodero BPEMEHH H €r0 HCI0JIb30BAHHE, 2 TAKIKE
MéphbI MO0 PEHHUS H B3bICKAHMS 32 HAPYIIEHHE TPYA0BOH JHCIHILIHHDL.

lIpaBun  BHYTPEHHErO TPYAOBOTO pAaCHOpPSIAKA — JIOKATHHBIH HOPMAaTUBHEIM  aKT,
PETTIAMCHTUPYIOMKE B COOTBETCTBHM C TpyNOBEIM KOZEKCOM P® W MHBIME (eepalbHbIMA
3aKOHaMU TIOPSIOK IIPHEMAa M YBOJBHEHHS PabOTHUKOB, OCHOBHBIE IIpaBa, OOS3aHHOCTH H
OTBETCTBEHHOCTB CTOPOH TPYIOBOT'O IOTOBOPA, PEXKKMM pPabOThI, BpeMs OT/bIXa, IPHMEHIEMEIE K
PaOOTHHKAM Mephl TOOMPEHHs M BIBICKAHWSA, A TAKKe MHBIC BOIDPOCHL, CBA3AHHBIE C
perynupoBanneM TpyaoBbIxX oTHomeHu B COI'AY MITO LIOIIII (nanee - PaGotonarens).

IIpaBuna BHYTpEHHErO TPyJOBOrO PACTIOPS/IKA HMEIOT LENb CIIOCO6CTBOBATE YKPEIUICHHIO
TPYyAOBOH JIMCIMIUIMHEL, DANMOHATHHOMY HCIIOJIB30BAHAI0 PAGOYEro BPEMEHH, BHICOKOMY
KadecTBY PabOTEL, yIy9IEHHIO OpraHU3allid M IMOBHINEHHIO MPOH3BOMUTEIBHOCTH TPYAA H
3(EeKTHBHOCTH IPOHU3BOICTRA. :

JIMCIMILIMHA TPy Ia — 9TO He TONIBKO CTPOTO€ COOIIONEHNE IPABHII BHYTPEHHETO TPYI0BOTO
pacropsaKa, HO H CO3HATENbHOE, TBOPYECKOE OTHOINEHHWE K CBOeH paboTe, obecledeHHE ee
BBICOKOTO KAQ4€CTBa, IPOU3BOAUTENLHOE HCIIOIb30BaHE PabOYero BpEMEHH.

Tpynosas pucnunmza obecrnednBaeTcs Co3NaHHEM HEOOXOMMMBIX OpraHM3ANHOHHBIX H
SKOHOMHUYECKHX yCIOBUH /UL HOPMATBLHOH BBICOKOIIPOM3BOAUTENLHOM PabOTHI, CO3HATEIHHBIM
OTHOIICHMEM K TpyHy, MeToldamu yOeXNeHHs, BOCIHTAHHS, a TaKKe IIOOIpPEeHHEM 3a
nobpocoBecTHBI  Tpyn. K HapymeHmsM TpynoBO# MCIMIUIAHEL IIPEMEHSIOTCS MEpHI
TUCIMITTIMHAPHOTO BO3AEHCTBHS.

Bompocsl, CBs3aHHEIE ¢ IPHMEHEHHeM NpPABWI BHYTPEHHETO TPYIOBOIO DAaCIOpSIKA,
pemaiorcs PaboTojarenem B mpefenaX IPeNOCTABICHHBIX €My IIpaB, a B CIydasx,
IIPEAYyCMOTPEHHEIX JEHCTBYIOMEM 3aKOHOAATENECTBOM K IIPABHIAMA BHYTPEHHETO TPYAOBOTO
pacnopsaka.

IIpaBiia BHyTPEHHETO TPYZOBOrO PACLOPAIKA HAXOAATCS Y CIENHUATHCTA IO KaJpPOBOMY
penonpoussoacTBy COI'AY JIIIO IIOIIII. OsHakomieHue paGOTHHKA TIpK IpHeMe Ha paboTy ¢
IIpaBuaMu BHYTPEHHETO TPyHOBOTO PACIOPS/IKA IPOU3BOIUTCS B 0GSI3aTEILHOM IOPSIKE.

1. Ilpuem Ha paGoTy u yBoJbLHEHHE

1.1. Tlpuem Ha paGoTy B OpraHM3anMIO IPOM3BOMHTCS HA OCHOBAHWH 3aKIIOYEHHOTO
TPYZOBOTO JOTOBODA.

1.2.Ilpn saxmodeHMM TpyZOBOrO H0roBopa paboTomaTens oOsf3aH MOTPEGOBATE OT
IIOCTYTIAOIIETO:

- TPYZOBYIO KHHKKY, 32 HCKIIIOYEHHEM, KOIJ[a TPYAOBOH TOTOBOpP 3aK/IIOYACTCS BIIEPBBIE
W pabOTHHK ITOCTYIIAET Ha YCIOBHAX COBMECTHTEIILCTBA,

- ACTIOPT MJTK HHOM TOKYMEHT, Y IOCTOBEPSIOIIUI INIHOCTE;

- IUILIOM HJTA HHOM TOKYMEHT O IOTy4eHHH 00pa30BaHusl (TIOJHOM KM HEITOTHOM) U (HIIH)
JIOKYMEHT, TOATBEPKAAOIIUH CIIEITHATEHOCTE HIH KBAIH(DUKAIIIO;

- CTpaxoBO€ CBHAETEILCTBO TIOCYJAPCTBEHHOTO MEHCHOHHOTO CTPAaxOBaHUSA 34
HCKIIOUYEHHEM CITydJaeB, KOraa TpyAOBOH OTOBOP 3aKIFOUAETCS BIIEPBEIE;

- IOKYMEHTHI BOMHCKOT'O y4eTa — Il BOEHHOOOS3aHHBIX U JIMIT, IOAJIE)KAIHX [IPU3BIBY HA
BOCHHYIO CITyKOYy.

Ilpy 3aKmoYeHHMM TpPYZOBOrO JOTOBOpa BIIEPBEIE TpPYHOBas KHIKKA H CTPAXxOBOE
CBHICTEILCTBO FOCYJAPCTBEHHOIO IIEHCHOHHOTO CTPaxOBaHMsI 0()OPMIISEFOTCS BIIEPBEIE.

B nersix Gostee m0IHOM OEHKY MPOhEeCCHOHABHEIX M IEOBBIX KAYECTB IIPUHIMAEMOTO Ha
paboTy paboTHHKa paboTOHaTENs MOXKET BIECPBBIE €My IPENOCTABHTh KPATKYIO HHCHMEHHYIO



XapaKTEePHCTHKY (PE3IOME) BBINONHAEMOH paHee paboTHI, MPOBEPUTH YMEHHE IIOJIH30BATHCA
OPI'TEXHHMKOM, paboTaTh H KOMIIBIOTEDPE H T.1I.

IlpueM Ha paGoTy B OpraHM3amMIO OCYIIECTBISAETCS, KaK NPABHIO, C IIPOXOXKICHHEM
UCIIBITATEIBHOTO CPOKA NPOAO/DKHUTENLHOCTEI0 OT OJHOTO JO0 TpeX MeCdIeB. YCIoBHE 00
HCIIBITAHUH JIOJDKHO OBITH IIPSIMO YKa3aHO B TPYAOBOM JIOTOBOPE.

IIprem Ha paboTy odopmiisteTcs IpUKa3oM, KOTOPEIH 0OBABIAETCS PaGOTHHKY [0 POCIIACH
B TPEXITHEBHBIA CPOK CO JHS (aKTHIeCKOro Havaia paboThL.

1.3. Tlpu nocTynnenuy paboTHHKA Ha paGOTy HIIM IEPEBOJIE €T0 B YCTAHOBICHHOM IIOPSIKE
Ha JIPyryro paboTy paboTomarens 00sI3aH:

- O3HAaKOMHTBH €r0 C IOJy4eHHOH paboTOH, yCIOBHSMH M OIUIATOM TpyHa, pasbICHHUTH
PabOTHHKY €ro IpaBa U 00sS3aHHOCTH,

- O3HAKOMUTE C HacTosmuMH [ IpaBuIaMy i IPYTUMHE TOKATEHBIMHA HOPMATHBHEIMHE aKTAMH;

- TNPOBECTH HHCTPYKT@X II0 TEXHHMKE OE30IaCHOCTH, IPOM3BOACTBEHHOM CAHHTApPHUH,
IPOTHBONOXKAPHOM OXpaHe W JPYTUM IIPaBHJIAM OXPAaHbI TPy[a W IO O0S3aHHOCTH COXpPAHEHMS
CBE/ICHUM, COXPAHMIOMMX KOMMEPYECKYIO0 TaliHy OpraHM3allid, ¥ OTBETCTBEHHOCTH 3a €e
pasriialieHue WiK epefady IpyTUM JIHIaM.

1.4. Tlpexparmenne TpPyI0BOTO JOTOBOPA MOXKET MMETh MECTO TONIBKO IO OCHOBAHHSIM,
IIPEyCMOTPEHHBIM TPYOBBIM 3aKOHOJATEIHCTBOM.

PaboTHMK HMeeT IpaBO pacTOPTHYTh TpPYAOBOH JOTOBOp, 3aKIIOUCHHBIH Ha
HEOIIPE/ICNICHHBIH CPOK, MHCEMEHHO NIPEyMpennB 00 3TOM paboToaTes 3a ABe HEe M.

llo wcTeyeHMH yKa3aHHOrO CPOK IpPedyHpexeHus o6 yBOIbHEHHH PabOTHHK BIIPABe
IPeKpaTUTh paboTy, paboTomaTenb 00sA3aH BHIAATH My TPYIOBYIO KHIDKKY M IPOBECTH C HUM
pacder. 110 TOroBOpeHHOCTH MeXIy PabOTHHKOM M paboTomaTeneM TpPyAOBOH JOTOBOP MOXKET
OBITH PaCTOPTHYT B CPOK, O KOTOPOM IIPOCHT PaGOTHHK.

CpouHBIf TPyJIOBOH HOTOBOP MOXKET OBITH PACTOPTHYT IO MHMIMATHBE PabOTHHKA, IO
COITIAIICHUIO CTOPOH U MHBIM OCHOBaHHSM, IIPEyCMOTPeHHBIM TpynoBeM KomekcoMm PO.

IIpexpamenue TpyROBOro JOroBop 0hopMIISIETCS TPHKA30M II0 OPraHU3AIHIH.

J{HEeM yBOJNIBHEHHUS CUMTAETCS IIOCICIHUI IEHb 33 HCKIIOYEHHEM CITyYaeB, KOraa paboTHHK
hakThuecku He paboTal, HO 3a HEM B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEIHCTBOM
COXPaHHIIOCh MECTO PAaOOTHI (IOJHKHOCTE ).

2. OcHOBHEBIE Ipasa, 00513aHHOCTH M OTBETCTBEHHOCTD paGOTHIrIKOB

2.1. PaGoTHHK WMeeT paBo Ha:
- IPEIOCTaBIECHHE MY PaboTy, 00YCIOBICHHOM TPYIOBBIM IOTOBOPOM;

- pabo4ee MeCTO, COOTBETCTBYIOIIEE YCIOBHAM, IIPELYCMOTPEHHBIM TOCYIapCTBEHHBIME
CTaHAapTaMH OPraHU3ally U 0e30IIaCHOCTH TPY/Ia;

- CBOCBPEMEHHYIO M B IIOJHOM OOBEME BBILIATY 3apIliaThl B COOTBETCTBHH CO CBOEH
KBATM(HUKAHEH, CII0XKHOCTBIO TPy /A, KOIMYECTBOM M KAUYeCTBOM BBIIOTHSIEMOH paboTE;

- OTIBIX, O0ECIEUNBAEMEI YCTAHOBICHHEM HOPMAILHOM MPOMODKUTEILHOCTH pabodero
BPEMEHHU, TMPEIOCTABICHUEM E€XXCHENEIBHBIX BBIXOJHBIX IHEW, HEpaOOuMX IMpa3THUYHBIX THEH,
OIJIAYHBAEMBIX €KETOJHBIX OTITYyCKOB;

- TIOJTHYIO JIOCTOBEPHYIO HHGOPMAITHIO 00 YCIOBHSX Tpy/Ja U TpeOOBaHUAX OXpaHbI TPYAa
Ha pabodgeM MecTe;

- IpO(ECCHOHANBHYO OATOTOBKY, EPEMOATOTOBKY U IIOBBIIEHHE CBOEH KBaIM()HKAIIHAH
B IIOPSIIKE, YyCTAHOBICHHOM 3aKOHOATEIHCTBOM P@;

- YYacTHEC B YIPABICHHM OpraHu3alueidl B NpeIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM PO
hopymax;

- BEICHUEC KOJUICKTHBHBIX IIE€PETOBOPOB M 3aKJFOYCHHE KOJUIEKTHBHBIX JOIOBOPOB H
COITIAIICHMM dYepe3 CBOMX IIPEICTaBHTENEH, a Takxe Ha HHPOPMAITMIO O BEHIIOJHCHUH
KOJIJICKTUBHOI'O AJ0TroBOpa, COr. HamCHHﬁ;



- 3aIUTy CBOMX TPYIOBBIX IIpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB BCEMH HE 3alPEIIECHHBIMU
3aKOHOM CIIoco0amu;

- BO3MCIICHHME BpEZa, NIPUYMHEHHOIO €My B CBSI3M C HCIOJB30BAHHEM MM TPYIOBBIX
00s3aHHOCTEH, ¥ KOMIICHCAIIHIO MOpaTbHOTO Bpela B IOpSAAKE, YCTAaHOBJICHHOM
3aKOHOIATENBCTBOM PD;

= obs3aTenspHOE COITHAJIBHOEC CTpaxOBaHHE B clry4dasx, IIPpEayCMOTPEHHEBIX
3aKOHOATENILCTBOM PD.

2.2. Pa6orauku COT'AY JIITO ITOIIII ZoDKHEL

- IOOpOCOBECTHO BBINONHATH CBOM TPYAOBHIE OOS3aHHOCTH, CBOEBPEMEHHO M TOYHO
BBIIOJIHATE BCIO IOPYYEHHYIO paboTy, HE NOIyCKAaTh HAPYIIEHWN CPOKA BHINOJIHEHMS 3JaHHI,
HCIIOB30BaTh BCe pabodee BpeMs 110 Ha3HAYECHHIO, BO3IEPKUBATHCA OT JEHCTBHI, OTBIEKAIOITHX
OT BBIIOJIHEHH)S IIPSMBIX TPYOBBIX 0053aHHOCTEH, COOMIOAATE TPYIOBYIO MUCIHUILIARY U IIpaBui
BHYTPEHHETO TPYZIOBOT'O PACIIOPAIKA;

- YIydIIaTh Ka4eCcTBO pPabOTHI, IOCTOSHHO IOBBIINATh CBOM MPOMECCHOHANBHEIA U
KyJIbTYpPHBIH YPOBEHB, 3aHUMATHCS CaMOOOPa30BaHUEM;

- IOJCPIKUBATh YUCTOTY M MOPSANOK HAa CBOEM pabodeM MecCTe, B CIIy)KEOHBIX M IPYTHX
IIOMEINEHHUSX, COOMONAaTh yCTAHOBICHHBIM MOPSIOK XpaHEHHS JOKYMEHTOB M MAaTepHalbHBIX
IEHHOCTEH, COOIIIONATh IOPSAIOK JAEIOIPOM3BOICTBA;

- 9(QeKTUBHO HCIIONB30BATh IEPCOHAINBHBIE KOMIBIOTEPH], OPITEXHHKY H APYroe
000pyI0Banue, S3KOHOMHO H PAalHOHATBHO PACXO0BATH MATEPHANLI M SHEPIUIO, HHBEHTAPh U
APYTHE MaTepUANIbHbIE PECYPCEI, OEPEKHO OTHOCUTECS K UMYIIECTBY pabOTOAATENS;

- cobmronaTe HOPMBI, IPaBHIa M HHCTPYKIHH [O OXpaHe TPYyJa, HIPOU3BOACTBEHHYIO
CaHUTapHUIO, IPaBUJjIa IPOTUBOIIOXKAPHOM OE30IIaCHOCTH;

- HC pasmiamark Kak B Poccum, Tak M 3a pyOexoM CBEICHHS, IONydYEHHBIE B CHILY
CIy’)eOHOTO ~ TIONOXEHHMS M  COCTaBISIONME KOMMEpUecKylo  (CIykeGHyio) TaifHy,
pacpocTpaHeHUE KOTOPOM MOXKET HAHECTH Bpe]l paboTomaTeo 1 (MiK) ApyTruM pabOTHHKAM;

- BBIIOJIHSATE UHEIE 00S3aHHOCTH, IIPETYCMOTPEHHBIE TPY IOBEIM 3aKOHOATEIECTBOM P®.

2.3.Kpyr obs3aHHOCTE}f, KOTOpBIE BBIIONHSET KAKABE pabOTHEK 10  cBoeit
CHEIHMATIbHOCTH, KBATH(HKAIUH, IOJDKHOCTH, OLPENENSETCS TPYAOBBHIM IOTOBOPOM H (WIIH)
JTOJDKHOCTHOM MHCTPYKITHEH.

2.4. PaboTHHK 00s3aH BO3MECTUTH paGOTONATENIO IIPUYMHEHHBIH €My IpsIMOit
AeHCTBUTENBHEI yiep6. Hemomyuenubie 10X0 bl (YIIyIIeHHAS BEIT0a) B3BICKAHHIO C pabOTHHKA
He moIexuT. PaboTHHK HeceT MaTepHaIbHYIO OTBETCTBEHHOCTD KakK 3a IIPAMOi IeHCTBATEIbHBIA
ymiepO, HEMOCPeICTBEHHO MPHYNHEHHBIM WM paboTomareiio, Tak M 3a yinepO, BO3HUKIIHN B
pe3yJbTaTe BO3MEINECHUS UM yIepOa WHBIM JIHIaM.

3. OcnoBHBIE IPaBa, 00S3aHHOCTH U 0TBETCTBEHHOCTHL padoTomaTe s

3.1. PaGoTonaTens MMeeT mpagso:

- 3aKJIFOYaTh, H3MEHATH U PAaCTOpraTh TpyAOBbIE JOIOBOPEI C paOOTHHKAMHU B IOPSIKE U Ha
YCIIOBHSIX, KOTOPEIE yCTaHOBIIEHBI 3aKOHOIATEIHCTBOM P®;

- BECTH KOJUIEKTHBHBIE IIEPETOBOPHI U 3aKIIFOYATh KOJUIEKTHBHBIE JOTOBOPEI,

- IOOMPATH paOOTHHKOB 32 100POCOBECTHBIHN 3)(HEKTHBHEIA TPYI;

- TpeboBaTh OT PaOOTHHUKOB HCIIOJIHEHHS WMH TPYIOBHIX OOS3aHHOCTEW W OEPEIKHOrO
OTHOIIEHUS K HMMYINECTBY paboTomaTeNns M Jpyrux pabOTHHUKOB, coOmromeHus IlpaBuin
BHYTPEHHETO TPYAOBOTO PACIIOPSIKA OPTraHH3AIlHH;

- IpUBJEKAaTh PabOTHUKOB K MUCHHILUIMHAPHOM U MAaTEpPHAIBHOM OTBETCTBEHHOCTH B
MOPSAIKE, YCTAHOBIEHHOM 3aKOHOIATEIECTBOM PD;

- IPHHHMATh JIOKAJIbHBIC HOPMATHBHEIC aKThI;




- CO31aBaTh 00beUHEHHS paboToNaTeNell B NeNIX MPeNCTABHTENBCTBA U 3AIUTE CBOMX
HHTEPECOB U BCTYIIATh B HUX.

3.2. Paboronarens 06s3an:

- coOomaTh 3aKOHOIATENBCTBO O TPYZ€, JIOKAJTbHBIE HOPMATHBHBIE aKTHI, YCIOBHS
TPYZOBBIX TOTOBOPOB;

- IPEJIOCTABILITh PabOTHHKAM PaboTy, 00y CIIOBIEHHYIO TPYIOBBIM JIOTOBOPOM;

- TPaBUJIBHO OPraHM30BBIBATH TPY[J PabOTHHKOB HA 3aKPEILICHHBIX 332 HUMH paboumx
MecTax, 00ecneduB HeoOX0MUMbIMU IIPUHA/ICKHOCTIMHE | OPTTEXHMKOH, CO3/1aBasi 370POBLIE U
OesomacHele yCIOBHSL TPy, COOTBETCTBYIOILHE IpaBujaM II0 OXpaHE Tpyla (TeXHHKE
0€301aCHOCTH, CAaHHTAPHBIM HOPMAaM, IIPOTHUBOIIOKAPHBIM IIPABUIIAM);

- olecreunBaTh CTpOroe COONIONIEHHE TPYHOBOIL JUCLMILIMHEL, OCYIIECTBIATh
OPTraHU3alMOHHYIO paboTy, HaNpaBICHHYI0 Ha yCTpaHEHHE moTeps pabouero BpeMeHH,
TIPUMEHATH MEPBI BO3ACHCTBUSA K HAPYIIUTENSIM TPy JOBON U CIIUAILIHHEL

- COOJIFOZIATH OTOBOPEHHEIE B TPYI0BOM H0roBope, [Tonoxenuu 06 omiate TpyJa, BbIIaBaTh
3apIIaTy HE PEeXe 4EM JBa pasa B MECHI: 6-TO YHClIa KaXI0ro Mecana u 21-ro 4yucia Kaxmaoro
MeCila, CICNyIOMEro 3a pacueTHBIM. B cilyyasx, korma ykasaHHBIE YMCIa HPHUXOIITCS HA
BBIXOZHBIC MK TPA3IHUYHbIC JHU, JHSIMH BBIILIATH] 3apILIATHl CleyeT CYMTATh pabodue IHH,
HETOCPENCTBEHHO NPEAIICCTBYIOIME BEIXOIHBIM ([Pa3IHAYHBIM) THIM;

- CIIOCOOCTBOBATH TOBBHIIEHHIO KBAIU(HUKAIUH PaGOTHHKOB H COBEPIIICHCTBOBAHUIO HX
npodecCHOHATBHEIX HABBIKOB ITyTeM HaNPABICHHUS Ha KyPCBl U TPECHUHTH;

- 00ecneunBaTh OBITOBBIE Hy Kbl pAGOTHUKOB, CBSI3AHHBIE C HCIIOTHEHHAECM HMH TPYAOBBIX
00s13aHHOCTEIA;

- OCYWIECTBIATH O00S3aTENbHOE COIMAIBHOE CTPAaXOBaHHE PAGOTHHKOB B TOpsIZIKE,
YCTaHOBJIEHHOM (pe/lepalbHBIMHU 3aKOHAMU;

- BBIIOJIHATE HHBIE 00A3aHHOCTH, IIPELYCMOTPEHHBIE TPYIOBBIM 3aKOHOIATEIHCTBOM Pd.

3.3. OTBETCTBEHHOCTH PabOTOIATENSL:

Paboronarens 00s3aH B cilydasx, YCTAHOBIECHHBIX 3aKOHOIATEIHCTBOM P®, Bo3MecTHTH
paboOTHHKY He MOJyYeHHBIH MM 3apaboTOK BO BCEX CIy4asX HE3aKOHHOI'O IIHIIEHHS €ro
BO3MOXXHOCTH TPYIUTHCS.

Paboronarens, NpUYMHUBIINN yiiep® MMYIIECTBY pabOTHHK, BO3MEIIAET TOT yimepo B
IIOJIHOM 00BEME.

HpI/I HapyIlIeHHH pa60T0naTeneM YCTarnoBJICHHOIO CPOK BBIILJIaThbl 3apiuiarbl, OIllllaTbl
OTITyCKa, BBIUIAT TPM YBOIBHEHHMH W JDPYTHX BBHILIAT, IPHYMTAIOIIAXCS pPAOOTHHKY,
paboTozarens 06s13aH BBILIATHTD X C YIUIATOH IPOIEHTOB (IEHEKHOM KOMIIEHCAIIH) B pa3Mepe
HE HIKE OJTHOH TPEXCOTOH el CTBYOIIEH B 5TO BpeMs cTaBku pedHHAHCHpoBaHus Banka Poccun
OT HE BBIMIAYCHHBIX B CPOK CYMM 3a KaXK/IbIl A€HB 3a1€P)KKH, HAUMHAs CO CIENYOMIEro THS II0CIe
YCTaHOBJIEHHOT'O CPOKa BBIILIATEI I10 JEHD ()aKTHYECKOTO pacdeTa BKIFOUUTETHHO.

MopanbHell  Bpen, NpHUMHEHHBIH pPabOTHHKY HEIIPaBOMEPHBIMH JTEUCTBUAMH HIIH
OespeficTeueM paboTonaTens, Bo3MelaeTcss PabOTHUKY B JCHEKHOM dopmMe B pasmepax,
OIpEZIEeIIIEMbIX COTJIANIEHHEM PaOOTHUKA H PAOOTOIATENS UITH CyIOM.

4. Pexxum pabouero BpeMeHH U BpeMEHH OT/IbIXA

4.1.B OpraHu3aIuu yCTaHaBIIUBAETCS [ATUIHEBHAS paboyast HeJens
IPOIOJKMTENEHOCTEIO 40 4acoB ¢ IBYMS BRIXOJHBIMU AHAMH (Cy660Ta 1 BOCKpECeHbe).

Bpewms nawana pa6otst — 8.30. Bpemst okonuanus pa6oTer — 17.30.

IIpofoKUTENBHOCT, paboyero AHS B MATHUIY COKPAIIAETCS HA OJMH Yac 3a CYUET
COKpAIICHHS IIEPEPhIBA NJISI TTUTAHUS U OTABIXa HA 12 MUHYT eXeIHeBHO B TeueHHe paboueii
HEZETH.



CoxpaienHas NpoIoIDKUTENEHOCTE paGodero BPEMEHH yCTAaHABIMBAETCS B COOTBETCTBUH
co crateelt 92 u 108 TK.

IposomkuTenbHOCTs pabodero MHA, HEMOCPEACTBEHHO IPEIIECTBYIOMIET0 Hepabouemy
IPa3IHUYHOMY JHIO, YMEHBIIIAETCS Ha OIMH Yac.

Ilo mpukasy pyxoBoguTens OpraHM3alU¥ M[pH  HAIWYUU  [POM3BOICTREHHOM
HEOOXOAMMOCTH I10 HOKJIAAHON PyKOBOIHUTENS OTAENA (CIty>k0BI), COTIACOBAHHOM ¢ pabOTHHKOM,
- K OTJICNBHBIM PaOOTHHKAM MOXKET TPHMEHSTHCS CYMMHUPOBaHHBIN yyeT pabo4ero BpeMeHH, ¢ TeM
4TOOBI IIPOJIOJKUTENBHOCTE paboYero BpeMeHH 3a YUETHBIA Tepro]| (KBapTan) He IpeBHILIana
HOPMAaJIbHOTO YHciia paboumx 4acos.

Ilo npukasy pyKoBOAWTENs OpraHu3aLdu OpU  HAIM4YUH  I[IPOU3BOJACTBEHHOH
HEOOXOIMMOCTH II0 JOKIIAIHON PyKOBOIUTENS OTHENA (city>xOBI), COTIACOBAHHOM ¢ PAGOTHUKOB,
OTZE/IbHBIC PAOOTHUKH MOTYT 3MH30JMYECKH IPHBIEKATHCS K BBITOTHEHHUIO CBOMX TPYIOBBIX
(QyHKIME 3a IpemenaMH yCTAHOBICHHOW 11 HHX IPOAOJDKUTETIPHOCTH Pabodyero BpeMeHH
(HEHOPMHPOBAHHEI paboumii eHs).

4.2. ObeneHHBIH IepephlB — COPOK BOCEMb MHEHYT (B epuoz ¢ 13.00 no 13.48). B mpyroe
BpeMs 00EICHHBIN NIEPEPEIB UCIIONB30BATh HE PA3PELIAETC.

IlepepeiB He BKMOwaercst B pabodee Bpemss W He OILIAYHBACTCS. PaGOTHHK MOXET
HCIIOJIb30BATE €ro II0 CBOEMY YCMOTPEHHUIO U Ha 3TO BPEMsI OT/Iy4aThCs ¢ pabOTEL

Ecnu 1o ycmoBusm paGoTel IpemocTaBieHHEe 06ENEHHOrO nepepeiBa  pabOTHUKY
HEBOSMOXHO, TO 1O IIPHKA3y PYyKOBOAMTEINS OH OOECTIEUMBAETCS MECTOM ISl OT/IBIXA H IIpHeMa
IUIIH B pabodee Bpemsl.

4.3. HakaHyHe HepaGouuX Npas[IHAUYHBIX gHEH IPOJO/DKMTEIBPHOCTE pabouero mHS
COKpaIaeTcs Ha OJIMH Yac.

Hepabouumu mpasnauussMu nasMu B Poccuiickoit Qenepanuy SBIISIOTCS

1-6 1 8 sIHBApPST — HOBOTO/IHHE KAHMKY JIBL

7 suBaps — Poxxnectso XpucToBo;

23 ¢eBpasst — JIeHb 3aUTHHKA OrteuecTna;

8 MapTa — MexIyHapOoaHbIi JKeHCKHiT IeHb;

1 mas — Ilpasnauk Becuel u Tpyna;

9 mas — Jlens IToGensr;

12 urons — Jlens Poccuy;

4 HOAOpPs — JleHb HAPOJHOTO eIMHCTRA.

Ilpu coBmanenuu BBIXOZHOrO M MPA3NHUYHOTO JAHEH BBIXOJHOMN JIeHb IIEPEHOCHUTCS Ha
CIIEAYFOIIHH IIOCIE ITPa3sHHYHOTO pabouuii JeHb.

4.4. PaGora BHe paouero Mecra (mOcCeLIeHHe YUPSKICHUH M NPEIIpUSTHI,
KOMaH/IMPOBKH) POU3BOIHUTCS 110 Pa3pelleHHIO HEMOCPEACTBEHHOTO PYKOBOIHUTENS pabOTHHUKA,
BPEMsL OTCYTCTBUA OTMEHACTCS B XKy pHAJIE yUeTa KOMaHIMPOBOK. [Ipy HapyIIeH:H 3TOTO IOpSIAKA
BpEMS OTCYTCTBHUS SIBJIAETCS HESIBKOU Ha paboTy.

4.5. PabOTHUKAM MPENOCTABIISIOTCS €XKETONHbIE OTIIyCKa C COXpaHEHHEM MecTa paboThI U
cpenHero 3apaboTka.

E>xeromnprit OCHOBHOM  OIUIAYMBAEMBIH OTIYCK IPEOCTABIAETCS PaGOTHHKAM
IIPOJIO/DKATENLHOCTBIO 28 KalleHAapHBIX AHEeH. [Ipy 5TOM OTITyCK IOJKEH GBITh HCTIONb30BAH HE
no3jiHee 12 MecsIeB mocie OKOHYaHHs TOrO TO/a, 32 KOTOPEIHA OH IIPEIOCTABIAETCS. HepaGouue
IIpasHUYHBIC HH, NPUXOAIIME Ha IIEPUOJ OTIyCKA, B YHCIO KACHIAPHBIX JHEH OTIycKa He
BKIIFOYaeTCsl. Taroke B 9HCIIO KaleHIapHBIX JHEH OTIyCKa HE BKJIHOYAETCS [IEPHOJT BPEMEHHOU
HETPYAOCHOCOOHOCTH COTPYAHHUKA ITPU HATMYUH GOJBHMYHOTO JHCTKA.

Ilenaroruyeckum paGoTHHKaM y4eGHOTO HEHTpa IIPENOCTABIIACTCS OCHOBHOH Y ITTHHCHHBIH
OIJIAYMBAEMBIH OTITYCK B COOTBETCTBHH C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM.

3a BBICHYTy JIeT B y4eOHOM IEHTpe K OYEPEIHOMY OTIIyCKy IPEIOCTaBIIIETCS
JONOJTHUTENLHBIH OIIauHBAEMBIN OTITYCK:

- ¢ 3 10 5 net pabotel — 1 nens;

- ¢ 5 no 7 net paboThl — 2 gHS;



- ¢ 7 et u nanee — 3 mHS.

IIo cemelHBIM 0OCTOATENBCTBAM U JIPYTHM yBAaXUTENHHBIM IPUYMHAM PAGOTHHKY IO €ro
IIHCEMEHHOMY 3asBICHHIO MOXET OBITH NPENOCTABIEH OTIYCK 0e3 coXpaHeHHs 3apaboTHOMH
ITATEL, MIPONOJDKMTENPHOCTE KOTOPOrO ONpPENENAETCs 10 COTJIAICHHUI0 MEeXTy PabOTHHKOM H
Paboronarenem, cornmacho cratee 128 TK P®. CTopoHBI KOJIEKTHBHOTO JOTOBOPA HIPHILIA K
COrIalIeHUIO, YTO PaOOTHUK UMEET MPABO Ha OECHPENSTCTBEHHOE MOTYYEHHE KPATKOCPOIHOTO
oTmycka 0e3 coxpaHeHus 3apabOTHOM IJIATH B CIEAYIOMUX CIyYasx:

- B CBS3H C perucrpanuelt Opaka caMmoro pabOTHHKA — 3 [HS;

- B CBA3U CO CMEPTHIO OJIM3KMX POJCTBEHHUKOB (POIUTEIIH, IETH, POIHBIE OPAThs B CECTPEL,
Cynpyr) — 3 AHs;

- B CBAI3H C POXKJICHHEM peOeHKa — 3 JHSL.

4.6. IIpaBo Ha mcHob30BaHKeE OTITYCKa 3a IIEPBEIN roJ pabOTHI BO3HUKAET y PAGOTHHKA T10
HCTCUCHUH IIECTH MECSIEB €r0 HENPEPBIBHOH paboThl B opraHu3anuu. OTIOyCK 3a BTOPOH H
IIOCJIETYIOIHe TOOBI PabOTEI MOXKET IPENOCTABIITBCI B J1000€ BpeMs pabodero roma B
COOTBETCTBUM C OYEPEIHOCTBIO IIPENOCTABIEHUSI €XKETOMHBIX OIUIAYMBAEMBIX OTIIYCKOB
(rpacuKOM OTITyCKOB). .

OuepenHocTs rpaduKoB OTITYCKOB (Ipad¥K OTIyCKOB) yCTaHABIHBAETCS pabOTONATENEM C
YUYETOM IIPOM3BOJCTBEHHON HEOOXOIUMOCTH U MOXKEIaHUH PaOOTHHUKOB.

He mosnnee 1 nexabpst kaxaoro roja paboOTHHK J0KEH COOOLIMTE O CBOMX TOKEIAHUIX B
OTHOLICHWH OTIyCKa Ha CIENYIOUMHA KalleHAAapHBI TOoJ CBOEMY HEMOCPEICTBEHHOMY
PYKOBOJHUTEIIIO WM HAMpPSIMYIO CIENMAIUCTY 10 KaJpOBOMY MAEIONPOHM3BOICTBY, OIPENEIIHB
MECSI[ ¥ IPOIOJDKUTENIBHOCTD KaXKIOH 9acTH OTILYCKa, JUIS COCTABIEHHUS rpadiKa OTIIYyCKOB.

4.7. Ilo cornameHHIO MexXIy pabOTHUKOM M paboTOJATENEM e€XETOAHBIA OIIaYHBAEMBIH
OTILYCK MOXET OBITh pasjelieH Ha 4acTd. IIpu 3ToM XOTs GBI OfHA M3 YacTed 3TOro OTIycKa
J0JDKHA OBITH HEe MeHee 14 KaleHIapHbIX THEH.

OT3pB pabOTHHKA M3 OTIYCKa NOIYCKAETCs TOJBKO C €ro COriachs M IO HPUKA3y
PyKOBOJCTBa OpraHusanuu. Heucnonap3oBaHHas ¢ CBA3M C 3THM YacTh OTIyCKa HOJDKHA OBITH
IIPEOCTaBIEHA 10 BEIOOPY PabOTHHKA B yJOOHOE IJIsI HETO BPeMsl B TEUEHHUE TEKYIIETO pabodero
roJia UK IPUCOEIUHEHA K OTIIyCKY 3a CJEAYIONT i pabouuii ro.

Ilpy  yBonbHeHHMHM  pabOTHHUKY  BBIIIAYMBAETCS  JEHEXKHAs  KOMIGHCAIUS  3a
HEHCIONB30BaHHbBIM OTITYCK, HJIK 110 €0 MHCBbMEHHOMY 3asIBJICHHIO HEWCIIOIb30BAHHELA OTIIYCK
MO2KET OBITH IPEJOCTABIIEH C MOCEAYIOIIUM YBOJILHEHUEM.

4.8. Ilo ceMeHHBIM OOCTOSTENIBCTBAM U JPYTUM YBaXHTEIHHBIM IPHIAHAM PAOOTHHKY 110
€ro NMCbMEHHOMY 3asBJIEHHIO MOXET OBITh IIPEJOCTABIICH OTIYCK 0€3 COXPaHEHHMs 3apILIAThI,
IPOJODKUTETBHOCTE  KOTOPOrO  ONPEAENAETCSl IO COTJALICHHI0 MEeXIy pabOTHHKOM H
paboToaTenemM.

4.9. Paborumku, ycremHo oOydJalounecs B By3aX, HMMEIOIIAX TI'OCYJapCTBEHHYIO
aKKpEMTaIIHIO, I10 3204HON MK BedepHel popMax 00yueHw s, HMEIOT [IPaBO Ha JOIOIHUTEILHEIE
OTITyCKa C COXpaHEHHEM CPEIHEro 3apaboTKa B COOTBETCTBHHU ¢ TpymoBbIM KomekcoMm Pd.

S. Beinnara noco6uii u komnencauuii. 'apanTun padoTHukam

5.1. Paboronatens obecrneunBaeT monHoe HH(bOpMUpPOBaHHE PaGOTHHUKOB O mMpaBax u
TapaHTHSIX TMEHCHOHHOTO O0ECHEYeHHs, NPABUIBHOCTH INPHUMEHEHHS CIHCKOB MPOH3BOICTB,
paboT, mpodeccuif, NOMMKHOCTEHl M IOKasaTenel, [0 KOTOPHIM YCTAHABJIUBAIOTCH JILIOTHBIE
IIEHCHH.

5.2. Jlna obecrieueHus COIMaIBHOM 3aIHIIeHHOCTH paboTHIKOB PaboTonaTens 06s3yeTcs
B JOTOJIHEHHE K MHHHMAIbHBIM TIOCYJapCTBEHHBIM TapaHTHSIM OKa3blBaTh Ppa30BYIO
MaTepHaJIbHYIO IIOMOIIb:

- CEMBSIM TOTHUOIITUX BCIIEJICTRUE HECUACTHOTO ciryduada Ha ITPOUZBOICTRE,

- pabOTHMKaM, CTaBUIMM HHBAJIHJAMH BCICICTBHE HECYACTHOTO Clydas HIIH
npo(3aboseBaHus Ha IPOU3BO/ICTBE;



- B CIly4ae CMEpTH paboTHUKA (OJ1M3KHM POICTBEHHUKAM, IPOYKHBAIOIIHM C HUM).

5.3. Pabotomarens obs3yercs IPENOCTAaBHTh PabOTHUKAM BO3MOXKHOCTBH IPHOOPETEHHUS
MaTepHabHBIX 3aI1acOB CO CKJIala y4eOHOro MeHTpa 1o ce6ecTOMMOCTH, IIPY YCIIOBHH, YTO OHHU
HE HCIIOJIB3YIOTCA B IPOU3BOJCTBEHHO-XO03SMCTBEHHOM NESTENLHOCTH YUPEXKIEHHS.

5.4.  Pabotopmarens  o6s3yercs OCYyIIECTBUTh  oOyueHMe 10  mpodeccHsm
(CIIELMABHOCTSAM), [0 KOTOPHIM BEIETCS MOATOTOBKA B y4eOHOM IIEHTpe, NpU HATHYHHA B
(bopMHEpyeMBIX Ipymmax cBOGOIHBIX MECT:

- becrutaTHO (BewepHsis Gopma), JKeTAIOmHIX 00y4HThCs pabOTHHKOB, MPOPAOOTABIIHX He
MEHEE OJTHOTO rofia B y4eOHOM ILIEHTPE;

- WICHOB CeMeH pabOTHHKOB yueOHOro LEeHTpa (CYNpyrH, AeTH, POIUTENN) CO CKHIKOH B
pasmepe 50 mpoIeHTOoB.

5.5. Paborozmatens 06s3yeTcs o6ecneunTs IIOJTHYO PETHCTPALUIO PaOOTHHKOB B CHCTEME
NEPCOHU(PUIMPOBAHHOTO yUeTa, CBOEBPEMEHHOE IPENOCTaBICHKE B Opransl [lencronHoro Gonma
P® nocToBepHBIX CBENEHHIT 0 cTaxe, 3apabOTKe M CTPaXOBBIX B3HOCAX PAbOTAOIIETO.

6. OTBETCTBEHHOCTD 32 HAPYIIEHHE TPYXOBOH AUCIHILIHHLI

6.1.3a HapyuieHHe TpYHOBOH JMCLMILIHHEI paboTonatens IPUMEHSET —CleAYIOLTHe
JUCIHUILIMHAPHBIE B3BICKAHHUS

- 3aMeUaHue;

- BBITOBOD;

- YBOJIbHEHHE,

6.2. Jlo HamOXeHHS B3BICKAHHA OT HAPYLIATENS TPYMOBOH NHUCHMIUIAHBI IOJDKHEI OBITH
3aTpe0OBaHbl NHCHMEHHBIE OOBsSCHEHHs. B Clydae OTKasa paOOTHHMKA JaTh YKa3aHHOE
O0BSICHEHHE COCTABIISIETCS COOTBETCTRYIOMIHIT akT. OTKa3 pabOoTHHUKA NaTh O0BSICHEHHUS HE MOYKET
CITy >XMTb NPETIITCTBUEM JIJISl IPUMEHEHHUS B3BICKAHMSL.

6.3. 3a KaX10e HapyIeHHE TPYIOBOM IMUCLUILIHEBL MOKET GBITH HaJI0’KEHO TOJIBKO OJHO
AUCLHMIUTAHAPHOE  B3bICKaHue. [Ipu HanoXeHMM [HCLMIUIMHADHOTO B3BICKAHMS MOJDKHBIL
YHUTBIBATECA TKECTD COBEPIIEHHOIO MPOCTYIKA, OOCTOSTENECTBA, TIPH KOTOPBIX OH COBEpIIIEH,
IpEAMECTBYOIast paboTa U oBeeHne pabOTHHKA.

6.4. Ilpuka3 o npuMeHeHHH AUCHUIIMHAPHOIO B3BICKAHUS C YKa3aHMEM MOTHBOB €I0
IPUMEHEHHM 00BsIBIIsSETCS (Co0bIIaeTes) paGOTHHKY, TOJIBEPTHY TOMY B3BICKAHHIO, TI0]] PACITHCKY
B TPEXAHEBHBIN CPOK (HE CYHTAs BDEMEHH OTCYTCTBHUS paboTHHUKA). JIUCIUIITMHAPHOE B3BICKAHHE
IIPUMCHAETCA He I03MHEE OJHOTO MeCsua CO JIHA OOHapyXKeHUs NPOCTYIKa (33 HCKIIOYEHHEM
CILydacB, MpeIyCMOTPCHHBIX TPYNOBBIM 3aKOHOIATENBECTBOM), HE CUMTAs BPEMEHH OGOJE3HM
paboTHHKA, NpeOBIBAHUSA €0 B OTIyCKE, A TAKXKE BPEMEHH, HEOBXOIMMOro Ha y4eT MHEHUs
IIPEACTaBUTENLHOTO OpraHa pabOTHUKOB.

6.5. Eciu B Teuenue ropa co nus npuMeHenus AUCLHUIUTMHAPHOTO B3BICKAHHUS paOOTHHK HE
OyZmeT HoIBEeprHyT HOBOMY JUCTUTIIMHAPHOMY B3BICKAHHMIO, TO OH CYMTAET HE HMEIOIIHAM
JTUCIUIUIMHAPHOTO B3LICKAHUSI.

Jlucnunnnapraoe B3bICKaHUE 10 HCTEUEHHS IOfia CO JHS ero NIPUMEHEHHUS] MOXET OBITh
CHATO aAMUHUCTPALMEH 10 CBOEH HHUIHATHBE, 10 XO3SHCTBY HEIIOCPEACTBEHHOTO PYKOBOIHTEIS
I TPYAOBOTO KOJUIEKTHBA, €CII OABEPrHY THI AUCIUILIMHAPHOMY B3BICKAHHUIO HE COBEPLIHIT
HOBOT'O IIPOCTYTIKA M MPOSIBHII cebs1 Kak 0OPOCOBECTHEIN paGOTHHK.

7. MHble BONPOCHI PEryIHPOBAHHUS TPYIOBBIX OTHOII €HHil
7.1. PaboTHHK MMeeT mpaBO JKaJoBaThCS Ha JOIYLEHHEIE, 110 €r0 MHEHUIO, HAPYIIECHUS

TPYNOBOTO 3aKOHONATENBCTBA U HacTosuX IlpaBuin HemocpeACTBEHHOMY PYKOBONHTCIO H
PYKOBOACTBY OpraHHU3aIhH. Paboruux BIIpaB€ MPEACTaBUTHL IMHCHMEHHBIE MpEATIOKEHUSA II0



YIY4INCHUIO OpraHu3alMd TpyJa M IO JPYyTMM BOIPOCAM, DETyJIHpPyeMbIM HACTOSIIHAMH
[IpaBumamu.

7.2. Tlepen TeM Kak MOKHHYTH paGodee MeCTO B KOHIIE pabodero JHS, pabOTHHK JOIDKEH
3aKpBITh OKHA K ABEPH CBOETO KaOWHETA U BBIKIIIOYHTE CBET.

7.3. 3anpemaercs:

- YHOCHTHL C MecCTa pa6OTBI HMYyIICCTBO, NIPEAMETEI HJIA MaTCpHalibl, IIPpHHAIJICKAIIUe
OpraHusaiuy, O€3 HOIyIeHHUs Ha TO COOTBETCTBYIOIIETO PA3pEIICHHIS;

- KYpUTb B MECTax, IJI€ B COOTBETCTBHM C TPEeOOBAHUSIMH TEXHHKH O€30IaCHOCTH H
IIPOU3BOJICTBEHHOM CAHUTApUH yCTaHOBJIEH TAKOM 3aIpeT;

- TOTOBHUTH IIMINY B IIpefieax odruca;

- BECTH JUTATEILHEIE JINYHEIE TeIe(h)OHHbIE Pa3TOBOPHI (CBEIIIE 15 MUHYT 3a pabouuii IeHb);

- IPHHOCHTH C COOOH UM YyIOTPEOIIATh aIKOTOJBHEIE HAIUTKY, IIPHXOUTE B OPraHH3AIIHIO
WM HaxXOIWTHCS B HEH B COCTOSHWM AIKOTOJBHOTO, HAPKOTHYECKOTO HIIM TOKCHYECKOTO
OIIbSTHEHUS.

7.4. PaOOTHHKH, HE3aBHCHMO OT JOJ/DKHOCTHOTO IIONOXKEHHS, OOS3aHBI IPOSBIIATH
BEXIIMBOCTb, YBaXKEHHE, TEPIIMMOCTD KaK B OTHOIICHUSIX MEXY cOOOMH, TaK M IIPH OTHOIICHHUSIX C
KIIMEHTAMHU U IOCETUTEISMH.

7.5. C IlpaBunamMu BHyTpPEeHHETO TPYAOBOIO PAaCOPAIKA JOIDKHEI OBITH 03HAKOMIIEHEI BCE
paboTHHKE y4eOHOro ILEeHTpa, BKIIOYAs BHOBb NPHHHAMAEMBIX Ha paboTy. Bce pabGoTHHMKH
y4e0HOro NEHTpa, HE3aBHUCHMO OT JODKHOCTHOTO IIOJIOXKEHHS, 00S3aHbI B CBOEH HOBCEIHEBHOM
pabote cobmonars Hactosinue [Ipasua.




