IIOJIOXKEHHME OF OFPABOTKE ITEPCOHAJIBHBIX JAHHBIX
1. OGuue nomoxeHuA

1.1. Hactosmee Ilonoxxenue mo o6paboTke IMEpCOHANBHBIX MAaHHBIX (nanee - IlonoskeHume)
COT'AY JIIO IIOIIII (mamee — Opramm3arus) pa3paboTaHO B COOTBETCTBHH C TpyIdOBBIM
komekcoM Poccuiickoit @enepanuu, Koncrtutymueit Poccuiickoit @enepanuu, I'paxmaHcKuM
Komekcom  Poccmiickoit  ®emeparum, @DenepanpHbM  3akoHOM  «O6  mHbOpManmy,
HHQOPMALMOHHBIX TEXHOJOTHAX M O 3amure HHbopMarmuy, OemepalbHBIM 3aKOHOM
«O mepcoHANBHBIX JAaHHBIX», [IpaBuilaMu BHYTPEHHETO TPYAOBOTO pacmopsaka OpraHusau.

1.2. Ilens paspabotku [TomoKeHus - onpenereHne nopsaka 00paboTKy NepCOHATBHBIX JaHHBIX
paboTHrKOB OpraHu3aliid U WHBIX CyOBEKTOB IIEPCOHAIBHBIX JAHHBIX, IEPCOHAIILHBIE JAaHHBIE
KOTOPHIX MOUIEXKAT 06paGoTKe, HA OCHOBAHWH MOJIHOMOYHI OIepaTopa; 00ecIedeHne 3aluThl
mpaB ¥ cB0oOOJ 4YesoBeKa M IpakgaHWHa, B T.4. paboTHHKa OpraHusaimy, TpE 06paboTKe ero
IICPCOHAIBHBIX JaHHBIX, B TOM YHCJIC 3aIlUTHI IIpaB Ha HCIIPHKOCHOBCHHOCTD YacTHOH JKHU3HH,
JUYHYI0 M CEMEHHYIO TaifHy, a TakKKe yCTaHOBJIEHHE OTBETCTBEHHOCTH IOKHOCTHBIX IIHII,
UMCIOIIUX JOCTYII K IICPCOHAJIBHBIM MaHHBIM, 34 HCBBIIIOJIHCHHC TpC6OBaHHI>'I HOPM,
PEryIHPYIOMUX 00paboTKy U 3aIUTY MEPCOHATBHBIX JAHHbIX.

1.3. ITopsimok BBOJa B neiicTBHE B u3MeHeHUs [lomoxenus.

1.3.1. Hacrosmee ITonoxkeHwe BCTymaeT B CHJly C MOMEHTAa €r0 YTBEPXKACHHA THPEKTOPOM
Oprauu3anuy u AeicTByeT 6eCCpouHO, 10 3aMeHEI ero HOBBIM [lonoxeHueM.

1.3.2. Bce uzmenenus B [lomoxxeHre BHOCATCS IIPUKA30M.

1.4. Bee paboTHuKM OpraHu3anuy DOJDKHBI OBITH O3HAKOMIIEHBEI ¢ HacTosmmM IlomoxeHuem
TIOJT POCITHCE.

1.5. PexuM KOHQUICHIIHATBGHOCTH IIEPCOHAIBHBIX MJAaHHBIX CHHMaeTcsd B CllydasxX HX
00e3TMYMBaHMs U IT0 UCTEUYCHUH 75 JIET CpOKa MX XPaHEHHs, MM IIPOJIEBACTCA Ha OCHOBAHUH
3aKJTFOYCHIS SKCIIEPTHOM KoMuccuu OpraHu3aliiy, €ClIM HHOE HE OIPEACIICHO 3aKOHOM.

II. OcHOBHEBIE IOHATHS H COCTAB MIEPCOHATHHBIX JAHHBIX PaOOTHUKOB
2.1. Jlns neneit HacTosmero [1omoKeHus HCIONB3YIOTCA CICIYIOIIKUE OCHOBHEIE TOHATHA:

- IepCOHAILHEIE NaHHBlEe pabOTHHKA - J00as MHQOpMAIMs, OTHOCAMANCA K ONpeNeIeHHOMY
UM OIIpENEsieMOMy Ha OCHOBAaHHHM TaKol MHGopManyu paboTHHUKY, B TOM YHCIIE €r0 haMuus,
HAMs, OTYECTBO, IOJ, MECAI, JaTa M MeCTO pOXIEHHS, ajpec, CeMeHHoe, COLHAIBHOE,
HUMYINECTBEHHOE IOJNIOKEeHHe, oOpasoBaHme, Ipodeccus, TOXOAbl, Apyras HH(MOpMAIHs,
Heob6xoauMas paboTOATENIO B CBI3H C TPYIOBBIMH OTHOIICHHAMH;



- 06paboTka MepCcOHANBHBIX MaHHBIX - cOOp, CHCTeMaTH3alWs, HAKOIUICHHE, XpaHCHHe,
yTouHeHHe (OGHOBIEHWE, HM3MEHEHHWE), HCIIONB30BaHME, PACHpOCTpaHeHHWe (B TOM HHCIC
epesiada), obesIMIMBanKe, 6IOKHPOBAHNE, YHHITOKCHHE IEPCOHANBHBIX IAHHBIX PaOOTHUKOB
Opranuzanum;

- KOH(HACHNMANLHOCTE [EPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE IS COOMIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, ITOMYYMBIIEro IOCTYIl K IEPCOHATBHBIM JaHHBIM
paGoTHHKOB, TpeGOBaHMe HE NOIYCKaTh WX PAacIpoCTpaHeHWs Oe3 cornacus pabOTHHKA HITH
HHOTO 3aKOHHOTO OCHOBAHHA;

- PacIpOCTpaHCHHE IIEPCOHANBHBIX [aHHBIX - [CHCTBUs, HalpaBICHHBIE Ha IE€peaady
IEpPCOHANBHBIX JAHHBIX DPaOOTHHKOB OIPENENEHHOMY Kpyry JuIl (Tiepefada IIepCOHANBHBIX
JIAHHBIX) WM HA O3HAKOMIJICHHE C NE€PCOHATBHBIMU NaHHLIMH HEOTPAHUYEHHOTO Kpyra JIHI, B
TOM uHCle OGHApOJOBAHHE MEPCOHANBHBIX [AHHBIX DPAOOTHMKOB B CpPENCTBAX MAacCOBOH
uandopmaly, pasMemeHHe B HH(QOPMAIHMOHHO-TEIEKOMMYHUKAIHOHHBIX — CeTAX — HIHM
TIpeI0CTaBJIeH e JOCTYIIA K [IepCOHANBHBIM JaHHBIM PaOOTHHKOB KaKMM-IHO0 HHBIM CII0COO0M;

- HCIIONB30BaHNe TePCOHANBHBIX JAHHBIX - NEACTBUS (onepéunu) C MePCOHAIBHBIMA JTaHHBIMH,
COBEpIIAEMEIE NODKHOCTHBIM oM OpraHu3aldid B LENaX [PUHATAS PEIICHAH HIH
COBEpIIEHUS] WHBIX JEUCTBHYM, MOPOXKIAIOMUX IOPHIMYECKHE MOCIENCTBUA B OTHOIICHUH
paGoOTHUKOB 60 HHEIM 06Pa3oM 3aTPArHBAIOIIMX HX IIpaBa M CBOOOJIB! MIIM IpaBa h CBOGOEI

APYTHUX JIAIL;

= 6JIOKI/Ip0BaHI/IC TIIEePCOHAIBHBIX NAHHBIX - BPEMCHHOC IIPCKPAICHHC c60pa, CHUCTEMaTHU3alluu,
HaKOIIJICHUS, HCIOJIL30BaHUS, PACIPOCTPAHCHUA INEPCOHAIBHBIX ITaHHBIX paGOTHI/IKOB, B TOM
YHCJIC UX II€pEaavn;

- YHHYTOXCHHE IEPCOHAIBHBIX JaHHBIX - JSHCTBHSA, B PE3YJIbTaTe KOTOPBIX HEBO3MOMKHO
BOCCTAHOBHTh  COZIEpXAaHME IIEPCOHAIBHBIX JAaHHBX B  HMH(GOPMAIMOHHOM  CHCTEME
IepCOHANBHBIX JAHHBIX PaOOTHHKOB HIIH B PE3yIbTaTe KOTOPIX YHHYTOKAIOTCSA MaTepHallbHBIE
HOCHTEIIH TIEPCOHATBHBIX TAHHBIX PaOOTHUKOB,;

- 00e3muUMBaHue INEPCOHAIBHBIX AaHHBIX - ,Z[CﬁCTBI/DI, B pE3yJIbTaTe KOTOPBIX HEBO3MOJXKHO
OIIPEACTUTh NPUHAJICKHOCTD [IEPCOHAIIBHBIX JaHHbBIX KOHKPCTHOMY pa60THn1<y;

- OOIIEIOCTYIHEE TIEPCOHANBHEIE JaHHEIE - NIEPCOHABHEIE JaHHEIE, TOCTYIl HEOIPAaHMYEHHOTO
KpyTa JIAI] K KOTOPbIM HPEeOCTABIIeH C COTIacks pabOTHHKA MK Ha KOTOPBIE B COOTBETCTBUH C
GbenepaTbHBIME 3aKOHAMH ue pacmpoCTpaHsIeTCst TpeGoBaHue COOIIIOIEHHS
KOH(DUISHITHATEHOCTH.

- TE(OpMAIHA - CBeIeHHS (COOOIIEHN)s, JaHHbIC) He3aBHCHMO OT (GOPMEBI MX IpeAcTaBIeHus[2].

- IOKyMeHTHpoBaHHas HHGMOpMarms - 3aQUKCHpOBaHHAA HA MAaTCPHAIBHOM HOCHTENIC IIyTEM
JOKYMEHTHPOBaHUS HHGOpPMAIUs C PEKBU3UTAMM, IMO3BOLSIOIMMH ONPEHCIUTh TaKyro
HH(OPMAIIHIO HITH €€ MaTEPHAIbHbIA HOCUTEb. ‘

2.2. B cocTaB MEPCOHANBHBIX JAHHBIX paOOTHMKOB OpraHu3andé BXOAST IOKYMEHTEL
coziepkamue HHGOPMAIMIO O [ACTIOPTHBIX NAHHBIX, 00pa30BaHMM, OTHOIICHWH K BOMHCKOH



OOSI3aHHOCTH, CeMEHHOM IIONOKEHHH, MECTE KHTEIbCTBA, COCTOSHHH 3[0POBBA, & TaKKe O
IPEIBITYITIX MECTAX UX pabOTEL

2.3. KoMmmiekc JOKYMEHTOB, COIPOBOIKIAOIIHLL porecc oQOPMIEHHS TPYAOBBIX OTHOIIEHHL
paboTHHKa B Oprasu3aluy [Py ero IpueMe, IepeBoLe i yBOILHEHHUI.

2.3.1. Hndopmanms, mnpencraBisieMas pabOTHMKOM INIpH MOCTYIUIGHHH Ha paboty B
Opraiusanuio, NOKHA HMETh JIOKYMEHTATBHYIO dopmy. Ilpm 3aKmOY9eHWH TPYHOBOrO
F0TOBOpa B COOTBETICTBHH €O CT. 65 TpymoBoro komekca Poccuifckoit Qenepanuu IMIO,
IOCTYHaKoIee Ha paboTy, IperbIBIsSET PabOTONATEIIO:

- IACTIOPT HJTH HHOH IOKYMEHT, YI0CTOBEPSIONIHI IMIHOCTS,

- TPYAOBYIO KHHKKY, 32 MCKIIOYCHHEM CIIy4aeB, KOTJa TPYAOBOH IOTOBOP 3aKIFOYaeTCH
BIIEPBBIC WTH PaOOTHHK IIOCTYNAET Ha paGoTy Ha yCIOBHSIX COBMECTHTENBCTRA, JIHO0 TpyZnoBas
KHIDKKA Y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOM HIIH II0 APYTHM IpUIAHAM;

- CTPaxoBO€ CBHACTEIILCTBO TOCyHapCTBECHHOTO HGHCHOH}iOFO CTpaxoBaHUsI,
- AOKYMEHTBI BOMHCKOI'O yYeTa - JIJI1 BOEHHOOOS3aHHEIX U JIAIT, IOJJICXKAIMUX BOHHCKOMY Y4CTY,

- JIOKYMEHT 06 006pa3oBaHMH, 0 KBaNMH(DMKAIMH HIH HATHMYMM CHCIHATBHEIX 3HAHWH - npu
NIOCTYIJICHHH Ha PaboTy, TpeOyIONTyIo CleHaIbHbIX 3HAHAH WM CIIEIHATbHON IIOATOTOBKH;

- CBUIICTENECTBO O mprcBoeHuy VIHH (mipu ero Hamauu y paGoTHAKA).

2.3.2. Tlpu odopmrennu paGotauka B OpraHH3amuio PabOTHHKOM OTZeNa KaZpoB 3aIOHAETCS
yauQuuuposannas ¢opma T-2 «Jlmumas Kaprodxa paboTHHKa», B KOTOPOH OTpa)KaroTcs
CIICAYIOIHE aHKETHbIC ¥ Ororpaduacckre faHHbIe pPabOTHHKA:

- obmue cBemenus (O.N.0. paboTHUKA, NaTta pOXACHUSI, MECTO POXKIEHHUS, TPaKIAHCTBO,
obpasoBanue, mpodeccrs, crax paboTHL, COCTOSHUE B Opaxe, MacIIOPTHEIE NaHHEIE);

- CBCIICHHS O BOUHCKOM Yy4YETE;
- JaHHbIE O MpHeMe Ha pabory;

B aam)Hep“ImeM B JINYHYIO KAPTOYKY BHOCSATCS:

- CBE/ICHHU 0 TIEPeBOIaX Ha APYTYIO paboTy;

- CBEZeHUA 00 aTTecTalun;

- CBEJICHUS O IIOBEILIEHUHN KBATA(DHUKAIINY;

- CBEJICHHS O IIPO(ECCHOHAIBHOM EPETIOATOTOBKE;

- CBEJICHHA 0 Harpaiax (IIOOIIPEHNSX ), TOYETHEIX 3BAHUSX,
- CBEZIEHUS 00 OTIyCKax;

= CBCACHHS O COLUAIIPHEIX TapaHTUsIX;



- CBEICHHUA O MECTEC XKHUTCIIBCTBA H KOHTAKTHBIX TeJIe(IJOHaX.

2.3.3. B orzene xanpoB OpraHu3aiii CO3JAt0TCS U XPAHATCS CIETYIOIUE IPYNIBI TOKYMEHTOB,
coiepKaliye JaHHbIe 0 pabOTHUKAX B €UHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIOKyMeHTHI, COZEp)allie IePCOHAIbHBIC JaHHblE pPaOOTHMKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOXKIAIOIIHE IIpoliecc 0GopMIeHHs TPYJOBEIX OTHOILIEHHWH MpH IMpHEME Ha
paboTy, mepeBojie, YBONBPHEHHH; KOMIIIEKC MaTE€pPHAalOB IO aHKETHPOBAHWIO, TECTHPOBAHHIO;
MIPOBEICHUIO cOOeceI0BaHMH ¢ KaHIUIATOM Ha JOIKHOCTD; IIOJJIMHHMKY U KOIIKUH IIPHKA30B 110
JMYHOMY COCTaBy; JHYHBIC Jella M TpPYIOBble KHWKKM pabOTHHKOB; Jela, COIepiKaliue
OCHOBAaHUSA K IpHKa3y II0 JUYHOMY COCTaBy; IeNla, COAepXKallue MaTepHalbl aTTeCTallMU
pPabOTHMKOB; CIy)KeOHBIX PAacCIeNOBAHMM; CIPaBOYHO-HHGOPMALMOHHEIA OaHK JAHHBIX IIO
mepcoHany (KapToTeKw, >XKypHaibl); HOUIMHHUKM M KOINMH OTYETHBIX, aHAIUTHYECKUX U
CIIPaBOYHBIX MAaTEPUAloB, IlepeflaBaeMbIX pyKoBoACTBy OpraHusamuu, pPyKOBOIMTEIAM
CTPYKTYPHBIX IOJpa3/ieleHUH; KOIMK OTYETOB, HANpPaBIIEMbIX B I'OCYIapCTBEHHBIC OPraHbI
CTAQTHCTHKY, HAJIOTOBBIE WHCIEKIIMM, BBIIECTOAIIME OpraHbl YIPaBICHHS H  IOPYTHE

YUPEIKACHU).

2.3.3.2. JlokyMeHTal¥s [0 OpraHu3aliy paboThl CTPYKTYPHBIX IOApa3/ereHuil (IOT0XEHUS O
CTPYKTYPHBIX ~ I[OJPA3feNeHUsIX, HODKHOCTHBIE HHCTPYKIHMM  DaOOTHHMKOB,  IIPUKA3EL
pacmopsKeHus, yKazaHus pykoBoacTBa OpraHusanim); JOKYMEHTH IO ILIAHKPOBAHUIO, YUETY,
aHaIN3y U OTYETHOCTH B YacTH paboTsl ¢ nepcoHanom OpraHu3aiymy.

I11. C6op, 06paboTKa U 3amuTa NEPCOHANBHBIX JAaHHBIX
3.1. llopsimok nony4yeHUs MEePCOHANBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHbIC JaHHBIe paOoTHUKA OpraHusalnyy CIEAyeT IOIydYaTh y HET0 caMoro.
Ecnu mepcoHanbHbIe JaHHBIE pabOTHUKA BO3MOXHO IOIYYMTh TONBKO Y TPETHEH CTOPOHBIL, TO
paGOTHHK [OJDKEH OBITh YBENOMJIEH 00 3TOM 3apaHee M OT HEro JOIDKHO OBITh MOITYyYeHO
IHMCEMEHHOE cornmacue. J[OIDKHOCTHOe JHI0 paboTomarens IOJDKHO COOOIMUTH pabOTHHKY
OpI‘aHI/ISaIJ;I/II/I 0 IeiX, IIpEeAIoIaracMbIx HCTOYHHKAX H crocobax IIOIIY4YCHHA IIEPCOHAIBHBIX
JAHHBIX, & TakXke O XapakTepe MOMIEKAIIUX IONYYEHHIO II€PCOHANBHEIX MAaHHBIX U
IIOCIIEACTBISIX 0TKa3a pabOTHUKA AaTh IUCEMEHHOE COITIaCHE Ha MX IOTyYCHHE.

3.1.2. PaGoromaTenr He HMeEET MpaBa IMONIydaThb XM 00padaThIBaTh IMEPCOHANILHBIE JAHHEIE
pabotauka OpraHm3aldii O €ro pacoBOM, HallMOHAIBHOH INPHUHAIIEKHOCTH, MOTHTHYCCKUX
B3MUISAZIAX, PENUTHO3HBIX MM (QHIOCOPCKUX YOEKNEHHIX, COCTOSHHM 3J0POBbS, WHTHMHON
KU3HM. B cilygasX, HENOCPE[NCTBEHHO CBS3aHHBIX C BONPOCAaMH TPYHOBBIX OTHOIICHHH, B
cooTBeTcTBHH cO CT. 24 Koncrurynuu Poccuitckoit @eneparuu paboTonaress BIpaBe IOIy4aTh
1 06pabaTHIBaTh JaHHBIE O YaCTHOM KU3HH PabOTHHKA TOJIBKO C €T0 IIHCHMEHHOTO CormacHs[S].

O6paboTKa yKa3aHHBIX MEPCOHANBHBIX TAHHBIX PaOOTHHKOB paboTOHATENIEM BO3MOXKHA TOIBKO
¢ ux corjiacus aubo 0e3 X corjacus B CJIICOYIOINUX ClIydasaX:

- ICPCOHAIBHBIC JAHHBIC ABJIAIOTCA O6HI€LIOCT}’HHI>IMI/I;

- IepCOHANbHBIE JAHHBIE OTHOCSTCS K COCTOSHHIO 3/0pOBBA pabOTHHKA M HX 00paboTka
HeoOXOMMa JUISl 3alIUTHI €0 YKU3HU, 3[0POBbS MM HHBIX )KH3HEHHO Ba)KHBIX MHTEPECOB JUOO



KHU3HH, 3J0POBbA UK UHBIX XXA3HCHHO BAaXXHBIX HHTCPECOB APYIHX JIMI[ M IIOJIYUYCHHE COIJIaCHa
pa60THm<a HCBO3MOXKHO,

- o TpeOOBAHMIO IIOJHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CIIydasX, [PeIyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. Paboronarens BopaBe ob6pabaThIBaTh IEpCOHANBHEIE JaHHBIE PAOOTHHKOB TONBKO C HX
IIHCEMEHHOT'O COTJIACHSL.

3.1.4. IlucemenHOE corilacue paboTHWKA Ha 00pabOTKy CBOMX IEPCOHATBHBIX JaHHBIX JOJKHO
BKJTFOYATh B ce0s:

baMmIuio, WMS, OTYECTBO, ajfpec cyObeKTa MEepCOHAIBHBIX AHHBIX, HOMEpP OCHOBHOTO
JOKyMEHTa, YIOCTOBEPSIONIEr0 ero JIHIHOCTD, CBEICHHS O JlaTe BBAaYH YKa3aHHOTO JOKYMEHTa
U BBIIABIIIEM €T0 OpraHe;

- HauMeHoBaHue (baMuIMIO, MMS, OTYECTBO) M AJPEC ONEPATOPA, MOJNYYAIOMETO COTIIACHE
CyOBeKTa EPCOHATBHBIX JIAHHBIX;

- ICJIb 06pa6OTKH IICPCOHAJIBHBIX JaHHBIX;

- ImepedyeHb MEepCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPHIX IaeTcsi corjacue cyOneKTa
TIEPCOHAIIBHBIX TaHHBIX;

- IICPCUCHDb JeUCTBHUH C IIEPCOHAJIbHBIMY JaHHBIMH, Ha COBEPIICHNUE KOTOPBIX MACTCA COIIaCHUC,
0611'[66 OITHCAaHUC UCIIOIB3YCMBIX OIICPATOPOM CIIoco00B 06pa6OTKI/I IIEPCOHAIBHBIX TaHHBIX,

= CPOK, B TECUYCHHUE KOTOPOT'O ,Z[eﬁCTByeT COITaCHueC, a TaK¥XKe IMMOPSATOK €ro OT3hIBA.

®opma 3asBIeHHA O corylacMd paboTHMKa Ha 00paboTKy NEepCOHAIBHBIX MaHHBIX CM. B
npuioxeHur 1 x Hacrosmemy [lomoxenuro.

3.1.5. Cornacue paboTHHKa He TpedyeTcs B CIEAYIOMUX CIIydasx:

1) o6paboTka nmepcoHAIBHBIX JAHHBIX OCYIIECTBIAETCS HAa OCHOBaHMHU 1pynoBoro kKojaekca PO
WIA HHOrO (belepalibHOTO 3aKOHa, YCTAHABIMBAIOUIETO €€ IIe1b, YCJIOBHS IOIyYCHHUS
[IEPCOHAIBHBIX JAHHBIX M KPYr CYOBEKTOB, NEPCOHAIBHBIE MAaHHBIE KOTOPHIX IIOZJIEKAT
06paboTKe, a TakkKe ONPEeNeNIOEero ITOTHOMOYMS paboToaTens;

2) o6paboTka IIEPCOHANBHEIX IAaHHBIX OCYINECTBISETCS B IEIIX HCIOJHEHHS TPYIOBOTO
JIOTOBODA;

3) o6pa60TKa IIEPCOHATIBHBIX JaHHBIX OCYHICCTBILICTCA JUIA CTAaTHCTHYCCKUX HIIM HHBIX
Hay9HbIX nenen IIpH yCIIOBHH 00s13aTeIbHOT0 00e3IMINBaHIA NICPCOHAIBHBIX JaHHBIX;

4) 06paboTKa MEPCOHATBHBIX NAaHHBIX HEOOXOAWMa U 3allMThl JKU3HHU, 3I0POBBS WM HHBIX
YKU3HEHHO BaYKHBIX HHTEPECOB pabOTHUKA, €CIIH MTOyYEeHHE ero COIIachs HEBO3ZMOIKHO.

3.2. Ilopsimok 06paboTKy, nepenady U XpaHeHUs IEPCOHAIBHBIX JAHHBIX.



3.2.1. PaGoruuk OpraHu3amuy HPeIOCTaBIAeT DPabOTHHKY OTZENa KaipoB Oprasu3anyu
mocToBepHEIE cBemeHus O cebe. PaGoTHHK OTAeNa Kanpos OpraHu3anyy  IPOBEPSET
JIOCTOBEPHOCTH CBEICHUH, CBEpss JaHHBIE, IPENOCTABICHHEIC pabOTHHUKOM, C MMEIOIIUMUCS Y
paboTHUKA JOKyMEHTaMH.

3.2.2. B cOOTBETCTBHH cO cT. 86, 1. 14 TK P® B nemsix oGecriedeHus IpaB i cBOOO UeNOBEKA U
rpaXIaHAHA TeHepaIbHEA TupeKTop OpraHu3aniy (PaGoTomaTenb) U €ro MPEACTaBUTENM IPH
06paboTKe TePCOHANBHBIX JAHHBIX DPabOTHHKA JIOJDKHBL cobmIomaTh ClleAyompe obIue
TpeboBaHuU:

3.2.2.1. O6paboTKa MEPCOHANBHBIX NAHHBIX MOXET OCYMIECTBIATBCS MCKIIOTUTEIBHO B ICIAX
oGecreuennss COOGTIOEHHAsS 3aKOHOB M WHBIX HODPMATHBHEIX IIPABOBBIX aKTOB, COMCHCTBASL
paboTHUKAM B TPYHOYCTPOKCTBE, O0yUICHHM H MPOABIXCHHUY 1O ciyx6e, obecrieueHus THIHON
Ge30macHOCTH paGOTHHMKOB, KOHTPOJS KOIMYECTBA M KadyecTBa BBIIONHAEMOH paboTsl H
obecredeHys: COXPaHHOCTH MMYINECTBA.

3.2.2.2. Tlpu onpeneneHud o6beMa U COACPKAHM, 00pabaThBaeMBIX IEPCOHAIBHBIX JAHHBIX
PaGoTromarens TOKEH PYKOBOJACTBOBATEC Koucrurynueit Poccuniickoit @eneparnuu, TpyAoBEM
xomekcoMm Poccuiickoit enepaliuy ¥ HHBIMA (QeriepabHbIMH 3aKOHAMH.

3.2.2.3. TIpy NpUHATHH PENICHUH, 3aTparuBAIOIIMX HHTCPECHI paboTHuKa, Paboromarens He
AMeeT TIIpaBa OCHOBBIBATBECA HA IIEPCOHANBHBIX  JAHHBIX paboTHMKa, TIOJYIEHHBIX
HCKITIOYATENGHO B pe3yJbTale HX aBTOMATH3UPOBAHHOH 06paboTKH MM JJIEKTPOHHOTO
nosxyueHus[9].

3.2.2.4. 3ammTa MepcoHANTBHBIX JaHHBIX PaGOTHHKA OT HEPABOMEPHOTO HX HCIIONE30BAHMSA MITH
yTpathl obecmeunBaercs PaboTomareneM 3a CYET €r0 CpEACTB B HOPAAKS, yCTAaHOBIIEHHOM
(benepatbHBIM 3aKOHOM.

3.2.2.5. PabOTHHKA W WX MPEACTABATENH MOJUKHBEI OBITH O3HAKOMIEHBI IO PACHHCKYy C
noxymeHTamu OpraHu3alliy, YCTaHaBIIMBAIOMUMH OPSANIOK 06paboTKY MEePCOHANBHBIX JAHHBIX
paGOTHHMKOB, & TaKkKe 00 X MpaBax U 00sS3aHHOCTSX B 9TOM 00JIACTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHMKA OT CBOMX IIPaB HA COXPAHCHMC H 3AIIUTY TalHBI
HEICHCTBUTEIICH.

IV. Ilepenaya ¥ XpaHEHHUE NEPCOHANBHBIX NaHHBIX

4.1. Tlpu mepesade MePCOHANBHBIX J@HHBIX PabOTHHKA PaboromaTens JODKEH COOMOAATH
clieIytorme TpeOOBaHMA:

4.1.1. He coobmaTh NMepcoHANbHbIE JAaHHBIE PaOOTHMKA TPEThEH CTOPOHE 0e3 MUCBMEHHOTO
cormacus pabOTHHMKA, 3a HMCKIIOYEHMEM CIydaeB, Kormga 3TO HeoOX0oouMO B IIENIIX
IIpe/lyIpesKIeH s YTPO3bl JKU3HH M 3[I0POBBIO PAOOTHHKA, a TAKKe B CIyHasX, yCTAHOBICHHEIX
(beneparbHBIM 3aKOHOM.

4.12. He coolmarh NepcoHaNbHBIC NaHHBIE PaOOTHAKA B KOMMEPYECKHX IEIAX 6e3 ero
IHCBMEHHOTO cornacust. O6paboTKa MEpCOHATBHBIX JaHHBIX PaOOTHUKOB B IEJAX MIPOIBIIKCHUA
TOBapOB, PaboT, YCIYT Ha PHIHKE IIYTeM OCYIIECTBICHHS MPAMBIX KOHTAKTOB C MOTEHIHAIBHBEM



HOTp@GHTCHEM C IOMOIOBIKD CPEACTB CBA3HU HAOIIYCKacTCsA TOIBKO C €ro IIPECABapUTCIBHOTO
corjacusl.

4.1.3. TlpenynpeauTs JHL, NONYIMBIINX HEPCOHATLHBIE TAHHBIC paboTHHKA, O TOM, YTO 3TH
AAHHBIE MOT'YT OBITH HCIOJIB30BAHEI JIHIIb B LENX, IS KOTOPBIX OHH COOOIIEHEI, 1 TPeOOBaTh
OT O3THX JIHI] IIOATBEPKIACHKA TOI'O, YTO 3TO IIpaBHIIO CO6J'IIOI[€H0. Hnua, IIOJIyYHBIINE
IICPCOHANBHBIC ~ JAHHBIC — pabOTHHKA, OOS3aHEI  COOMIONAT  PEXKHM CEKPETHOCTH
(xonpuneHnnansHocTH). JJanHoe [Tonoxenue He pacipocTpansercsd Ha 0OMeH IepCOHANBHBIMH
JlAHHBIMY PaGOTHUKOB B TIOPSA/IKE, YCTAHOBIEHHOM (eepabHBIMI 3aKOHAMI.

4.1.4. OcymecTBIATh Tepeiady MepcOHATBHbIX TAHHBIX paboTHHKOB B mpenenax OpraHu3anuu
B COOTBETCTBHU C HacTosmmuM [TonoxenueM.

4.1.5. PaspemaTs XOCTYm K HEpPCOHANBHBIM NAHHBIM PabOTHHUKOB TONBKO CIEIHAIBHO
YIOJIHOMOYCHHBIM JIMIaM, [IPA 9TOM YKa3aHHBIC JIMNA OJUKHEI MIMETh LIPABO MOJTYYaTh TOJIBKO
TC NEPCOHATBHBIC JaHHbIE PabOTHHMKA, KOTOPHIE HEOOXOMUMBI IUIS BBHIIOIHECHUS KOHKPETHOU

(QYHKITUH,

4.1.6. He sanpamusate HHGOPMAIMIO O COCTOSHHH 370POBbS paGOTHHKA, 38 HCKIIOIEHHEM TeX
CBE/IEHHH, KOTOPEIE OTHOCATCS K BOTPOCY O BO3MOJKHOCTH BBIIOJIHEHHS PaGOTHHKOM TPYIOBO

byHKIHH,

4.1.7. TlepenaBaTs nepcOHANBHEIE JAHHEIE PAGOTHHKA IIPEACTABUTEISIM PaOOTHUKOB B MOPSIJIKE,
ycranosneHHoM TpymoBemM xomekcom Poccumiickoit Denmeparum, u OrPaHHYUBATE OTY
HUH(QOPMAIMIO TOJIEKO TEMH MEPCOHATBHBIME JAHHBIMI paboTHHKA, KOTOPEIE HEOOXOIUMEI IS
BBIIIOTTHCHUSA YKa3aHHBIMU IIPEJICTABUTEISIMY MX (QYHKIIHH.

4.2. XpaHEHHUE U HCIIOIB30BAHHIE IEPCOHATBHBIX JAHHBIX paboTHuKOB[14]:

4.2.1. IlepconansHble TaHHbIE PAGOTHUKOB 06paGaTHBAIOTCS 1 XPaHATCA B OT/EIIe KaJpOB.

4.2.2. Tlepconanbable TaHHBIE paGOTHHKOB MOTYT GBHITH IOJIYYCHBI, IPOXOJUTE JAIBHEHIITYIO
06paboTKy ¥ TepenaBaThCs HA XpaHEHHe KaK Ha GyMasKHBIX HOCHTEJISX, TaK H B 3IEKTPOHHOM
BHJIC - IOKAJIbHOH KOMIIBIOTEPHOH CETH M KOMITBIOTEPHOI Iporpamme «1C: 3apmiara u KaZlpbI».

4.3. Tlpu momy4eHuy MepCOHANBHBIX JaHHEIX He OT pabOTHHUKA (32 HCKIIIOYESHHEM CIIy9aeB, ECIIH
IICPCOHANBHBIC JIAHHBIC OBLIA IPEIOCTABIEHBI PabOTONATENI0 HA OCHOBAHUH (DeeparbHOTO
3aKOHA HJM CCIIH IEPCOHANBHBIC [JAaHHBIE SBJITIOTCS OOIIENOCTYIHBIME) pabGoTOaTeNs 10
Hadana oOpabOTKH TakuX IIEpCOHANBHBIX JIAHHBIX OOS3aH NPENOCTAaBUTE  PAaGOTHHKY

CIIEYIOTyI0 HH(OPMAIHIO:

- HAMMEHOBAHHE ((paMHIIHsL, MM, OTIECTBO) H a[PeC ONEPATOPa WK €ro IPEACTABATEIS,
- 1enb 06pabOTKY MepCOHANBHEIX JaHHBIX U €€ IPAaBOBOE OCHOBAHHUE,

- IPeANI0IaracMele I0JIB30BaTEIIN ICPCOHAILHEIX JaHHBIX,

- YCTaHOBJICHHBIC HACTOSIIIUM @enepaanmM 3aKOHOM IIpaBa Cy6’LeKTa IICPCOHATIPHEIX TaHHBIX.



V. JlocTyn K nepcoHaIbHBIM JaHHBIM PaGOTHHKOB

5.1. IlpaBo mocTyma K IepcOHaILHEIM TaHHEIM PAGOTHHKOB HMEIOT:
- TeHepaNIbHBIN aupekTop OpraHusanum;

- COTPYIHHUKH OTJIeTIa KaJIpOB;

- COTPYIHMKH OyXTalTepuH;

- HagaJbHUK OTHeNa JKOHOMUYECKOM OesomacHOoCTH (MHMOpMamus o0 (aKTHUECKOM MecTe
IPOXKUBAHUSA U KOHTAKTHEIE TeNleOHbI pAGOTHUKOB);

- COTPYIHHKH CeKpeTapuara (MH(opManus o GaKTHIECKOM MECTE NMPOKUBAHAS W KOHTAKTHBIE
TeneOHBI pabOTHHKOB);

- Ha9albHUK OT/ENAa BHYTPEHHEI0 KOHTPOIA (HOCTYN K HEPCOHANBHEIM JIAaHHBIM PabOTHHKOB B
XOJI€ IIAHOBLIX IIPOBEPOK);

- PYKOBOIWUTENM CTPYKTYPHBIX MOJpasfielieHH#i 1O HANPABICHHIO AESTENbHOCTH (HOCTYH K
TIEPCOHAIBHBIM JAHHBIM TOJBKO PabOTHUKOB CBOETO TIOPA3IeIeHHs).

5.2. Paborruk OpraHusanuyu uMeeT Ipago:

5.2.1. Ilony4aTs MOCTYI K CBOMM IIEPCOHATHHBIM JTAHHBIM M O3HAKOMIICHHE C HHUMH, BKJIIOYas
IpaBo Ha Oe3BO3ME3HOE IONyYeHWe Kommil moboi 3armmcw, COepIKallell IepCOHANBHEIE
JlaHHBIE pabOTHHKA.

5.2.2. Tpe6oBate oT PaGoTomarens yTOYHEHHS, HCKIIOYCHHS WK HCIIPABIICHUS HEMOJHBIX,
HCBCPHBIX, YCTapeBIIMX, HEIOCTOBEPHEIX, HE3aKOHHO IIOMYYEHHBIX MM HE SBILTIOIINX
HeoOxoauMbeIMH 17151 PaboToaresis mepcoHanbHBIX JaHHbIX.

5.2.3. Ilonygats ot Paboromarens

- CBCJICHUS O JIMIAX, KOTOPEIC HMEIOT HOCTYIl K MEPCOHANBHBIM NAaHHBIM HJIA KOTOPHIM MOJKET
OBITh IIPEIOCTABIICH TAKON NOCTYII;

- IIEPCUCHb O6pa6aTBIBaCMI>IX NePCOHANIBHBIX TaHHBIX U HCTOYHHK HX ITOJIyYEHUS;
- CpOKH 06pa6OTKI/I IIEPCOHAIPHBIX TAHHBIX, B TOM YHCIIE CPOKH X XpaHCHUS,

- CBEJICHMS O TOM, KaKHe IOPHIUYECKHE IOCTEACTBHA I CYyOBeKTa NMEPCOHANBHBIX JAHHBIX
MOJKET IIOBJIeYb 3a C000# 06paboTKa ero mepcoHaIbHEIX JaHHbIX.

5.2.3. TpeGosats u3Bemenus PaGorozarenem Bcex JHMI, KOTOPHIM paHee OBUTH COOOIICHEI
HEBEPHBIE MM HEMOJHBIE IEePCOHANBHBIE [aHHBIE, 000 BCEX IPOM3BENCHHBIX B HUX
HCKIIIOYEHH X, HCIIPABIECHUSX UM JOIOIHEHHUSX.

O6:xanoBaTh B yIOJTHOMOYEHHBIH OpPraH IIO 3alUTe IIpaB CyOBEKTOB IEPCOHANLHBIX JAHHBIX
WM B CyneOHOM IIOpAAKE HEMpaBOMEPHEBIE ACHCTBHS WM Ge3eHCTBHA PaGoronmatenst mpu
06paboTKe ¥ 3alIUTe ero NEPCOHANBHBIX JaHHBIX.



5.3. KomupoBareh ¥ [JenaTeh BBIIMCKH II€PCOHAIBHBIX [AaHHBIX pabOTHHKA pa3pelmaeTcs
HCKIIOYHUTEIIBHO B CJ'Iy)I(66HBIX OeJLIX ¢ IIMCBbMEHHOI'0 paspeIneHud Ha4YaJIbHUKA OTACTA KaapOoB.

5.4. Tlepenaua mHpOpPMAIUK TPEeThEH CTOPOHE BO3MOKHA TONBKO IPH MHCBMEHHOM COTJIACHH
pabOTHHUKOB.

VI. OrTBeTcTBEHHOCTs 3a HapyIIeHHE HOPM, pPETYIHPYIONMX o00paboTKy ¥ 3amuTy
IIEPCOHATBHBIX JaHHBIX

6.1. PaGorauku OpraHu3anvy, BUHOBHBIC B HApYIICHWH HOPM, PETYIHPYIOLIMX IIOIydYEHHE,
00paboTKy H 3alIUTy MEPCOHANBHBIX [aHHBIX pPabOTHHKA, HECYT IUCHUILIMHAPHYIO
aJIMAHUCTPATUBHYIO, MPAKIAHCKO-IIPABOBYIO MJIA YTOJIOBHYIO OTBETCTBEHHOCTEH B COOTBETCTBUH
¢ bemepanbHBEIMU 3aKOHAMH.

6.2. I'enepansnbni qupexTop OpraHusalnuy 3a HapyIIeHHe HOPM, PETYIHPYIOIIUX MOIyYeHHE,
00paboTKy ¥ 3alMTy IIEPCOHAIBHBIX [aHHBIX paOOTHHKA, HECET aIMHHHCTPATHBHYIO
OTBETCTBEHHOCTH cornacHo cT. 5.27 u 5.39 Konekca 06 aqMUHACTPAaTHBHBIX IPaBOHAPYIIECHUIX
Poccmiickoit @Denmeparmu, a Takke Bo3MemaeT paGOTHEKY ymuepd, NpMYMHEHHBIH
HEIPaBOMEPHBIM  HCIIONB30BAaHUEM HH(POpPMANlUU, COAepiKamedl IepCOHANbHEIE aHHBIE
paboTHUKA.



